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Welcome to our Kid’s Track Team!  

 

Thank you for offering your time and talents to serve. Your desire to volunteer and invest in the 

families of DOVE Westgate Church is not taken for granted. Jesus demonstrated by His words 

and actions that He is passionate about sowing into children’s lives, and your willing heart to 

serve and disciple them is in line with the mindset of our Savior. By volunteering, please know 

that you are making an eternal difference in the next generation.  

 

An integral part of caring for children is understanding the responsibility of protecting them 

from abuse. In order to be vigilant with this obligation, DOVE Westgate Church complies with 

the mandates that have been adopted by the state of Pennsylvania. These procedures are in 

place to promote the safety of the children in our care as well as establish accountability and 

support for our volunteer staff. We have also provided a Volunteer Handbook that will enable 

you to be an effective leader within Kid’s Track. Please do the following: 

 

• Read the Child Abuse Reporting Procedures. Keep this document for your reference. 

• Complete the Primary Screening Form, PA Residency Disclosure, and Child Abuse History 

Clearance (digital version or form). 

• Return all forms to DOVE Westgate Church as soon as possible. 

 

Important Note: You may not serve with children until your clearance information is returned 

to us and we inform you that it is complete. Processing time can take up to several weeks, so 

your help in submitting the paperwork in a timely manner is very much appreciated.  

 

If you have any questions, you may call the church office at 721-3775 or email the Kid’s Track 

Director at joyg@dwchurch.org.  

 

Thank you! 
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CHILD PROTECTION AT DOVE WESTGATE CHURCH 
 

Mandatory reporters 

 

Beginning December 31st, 2014, volunteers serving in any regularly scheduled program or 

activity involving children under the age of 18 will be considered mandatory reporters.  

• Mandatory reporting means that a volunteer must directly report “out” when child 

abuse is suspected. In the past, a volunteer could simply report “up,” meaning they 

could report to their supervisor and their legal obligation would be fulfilled. Under the 

new law, all volunteers are required to report “out,” directly to the child abuse hotline. 

• All mandatory reporters could be criminally liable and considered a “perpetrator” if they 

fail to report “out.” 

• Mandatory reporters are defined as anyone responsible for the care of children at any 

regularly scheduled program or activity. 

 

The basis for making a report of abuse 

 

• See Appendix I for definitions. 

• “Reasonable cause to suspect…” means that someone has more than a hunch but less 

than “certainty.” If a mandatory reporter has a “reasonable cause to suspect…” they are 

not to investigate further to confirm any actions, but simply to report “out.” 

 

Volunteer screening for DOVE Westgate Church 

 

• The law requires that all volunteers given responsibility for children must have a child 

abuse/criminal background check, and potential federal check, every five years.  

• All volunteers given responsibility for children will need to complete a Primary Screening 

Form, including a PA Residency verification form. Those with residency in PA less than 

10 years will need to also have an FBI check. DOVE Westgate Church will cover the costs 

of background checks, if applicable.  

• All Kid’s Track volunteers will need to read the Volunteer Handbook and indicate in 

writing that they have done so.  

• The PA ChildLine 800 number is posted in all children’s classrooms and nurseries.  
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CHILD PROTECTION AT DOVE WESTGATE CHURCH 
 

Expectations 

 

Reasonable Cause – Mandatory reporters are required to make a report of suspected child 

abuse if they have reasonable cause to suspect that a child is the victim of abuse as defined by 

the law (see Appendix I).  

 

Willful Failure to Report – Any person required to report child abuse who willfully fails to do so 

may be subject to criminal prosecution in accordance with Pennsylvania law.  

 

Good Faith – Any person who, in good faith, makes a report of suspected child abuse will be 

free from discrimination, retaliation, and civil or criminal liability related to this action. 

 

Definitions of child abuse (see Appendix I for complete definitions) 

 

1. Any act (or failure to act) which causes (or creates imminent risk of) intentional serious 

physical injury to a child under 18 years of age.  

2. Any act (or failure to act) which causes (or creates imminent risk of) intentional serious 

mental injury or sexual abuse or sexual exploitation of a child under 18 years of age. 

 

Serious Mental Injury – Renders a child chronically anxious, agitated, depressed, or psychotic. 

Seriously interferes with a child’s ability to accomplish age appropriate developmental and 

social tasks. There is reasonable fear for child’s life and safety.  

 

Serious Physical Injury – Severe pain that significantly impairs a child’s physical functioning, 

either temporarily or permanently.  

 

Sexual Abuse or Exploitation – The use, persuasion, enticement, or coercion of a child to engage 

in any sexual explicit conduct including filming and photographing.  

 

Reporting procedures 

 

Step 1: Immediately make an anonymous oral report of suspected child abuse via the ChildLine 

Hotline (1-800-932-0313) and fill out Form CY47 at www.reportsuspectedabuse.com within 24 

hours. *It is recommended that one of the pastors assist with the report. 

 

Step 2: Reporters are required to inform their supervisor/employer immediately after they have 

personally contact ChildLine. 

 

Step 3: Reporters should follow-up with any other instructions requested by ChildLine. 
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CHILD PROTECTION AT DOVE WESTGATE CHURCH 

APPENDIX I 

 

Defining child abuse 

 

Intentionally, knowingly, or recklessly doing any of following: 

 

1. Causing bodily injury to a child through any recent act or failure to act. 

2. Fabricating, feigning, or intentionally exaggerating or inducing a medical symptom or 

disease which results in a potentially harmful medical evaluation or treatment to the 

child through any recent act.  

3. Causing or substantially contributing to serious mental injury to a child through any act 

or failure to act, or a series of such acts or failures to act. 

4. Causing sexual abuse or exploitation of a child through any act or failure to act.  

5. Creating a reasonable likelihood of bodily injury to a child through any recent act or 

failure to act.  

6. Creating a likelihood of sexual abuse or exploitation of a child through any recent act or 

failure to act.  

7. Causing serious physical neglect of a child. 

8. Engaging in any of the following recent acts: 

a. Kicking, biting, throwing, burning, stabbing, or cutting a child in a manner that 

endangers the child. 

b. Unreasonably restraining or confining a child, based on consideration of the 

method, location, or the duration of the restraint or confinement.  

c. Forcefully shaking a child under one year of age. 

d. Forcefully slapping or otherwise striking a child under one year of age.  

e. Causing a child to be present at a location where the operation of a 

methamphetamine laboratory is occurring, provided that the violation is being 

investigated by law enforcement. 

f. Leaving a child unsupervised with an individual, other than the child’s parent, 

who the actor knows or reasonably should have known: 

i. Is required to register as a Tier II or Tier III sexual offender where the 

victim of the sexual offense was under 18 years of age when the crime 

was committed. 

ii. Has been determined to be a sexually violent predator. 

iii. Has been determined to be a sexually violent delinquent child. 

g. Causing the death of a child through any act or failure to act. 
 

  



5 

 

CHILD PROTECTION AT DOVE WESTGATE CHURCH 

APPENDIX I 

 

What is not child abuse 

 

1. Child on child contact – harm or injury to a child that results from the act of another 

child aged 13 years or younger, unless that act constituted a sexual assault or indecent 

exposure (in which case it is child abuse).  

2. Reasonable parental discipline – the use of reasonable force by a parent on or against 

the parent’s child, for the purpose of supervision, control, and discipline. 

3. The use of reasonable force on a child by that child’s parent or person responsible for 

that child’s welfare, constituting incidental or minor physical contact, or other actions 

designed to maintain order and control/avoid greater physical harm. 

4. The omission of medical care to a child based on the sincerely held religious beliefs of 

that child’s parents/close relatives, which beliefs are consistent with the tenets of a 

bona fide religion, provided that such omission of medical care does not cause the 

death of the child.  

5. Environmental factors – injuries resulting solely from environmental factors, such as 

inadequate housing, furnishings, income, clothing, and medical care, that are beyond 

the control of the parent or person responsible for the child’s welfare with whom the 

child resides.  

 

*Depending on the circumstances, it either can be a criminal misdemeanor or felony to willfully 

fail to make a report where one is mandated to make one. It is also a crime for a person to 

intentionally or knowingly make a false report of child abuse.  
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DIRECTIONS TO COMPLETE THE 

PENNSYLVANIA CHILD ABUSE HISTORY CLEARANCE 
 

The Pennsylvania State Police (Patch) background check will be completed on your behalf by 

DOVE Westgate Church staff. The Pennsylvania Child Abuse History Clearance Application 

(ChildLine) needs to be completed by you. 

 

Directions for completing online version 

 

Before you start you will need all of your previous addresses beginning in 1975. You will also 

need the names and current ages of anyone who resided in the house while you were there.  

  

1. Log on to www.compass.state.pa.us/cwis 

2. You will need to create a new account using “Individual Login” 

3. Choose a name for your "Keystone ID" 

4. They will then send you an email with your password 

5. After retrieving the password log on again with your ID and password Choose "Access 

my clearances" 

6. Choose "Create Clearance Application" 

7. Application purpose is "Volunteer: other" 

8. Agency name: "DOVE Westgate Church" 

 

After completing the online form and it has been processed, please download the file and 

either email it to the Kid’s Track Director, or print it off and return it to the church office so we 

can have a copy for our records. 

 

If you have any questions or problems regarding this process, you may call the church office at 

721-3775 or email the Kid’s Track Director directly at joyg@dwchurch.org.  

 

Directions for completing a printed copy of the clearance application 

 

We highly recommend that you first try accessing the online version, creating an account, and 

filling out the application. 

 

If accessing the online version is not a possibility, then the Kid’s Track Director or overseer can 

provide you with a printed copy of the application, along with directions for filling it out. Bear in 

mind that this process is more involved and further documentation/forms will need to be 

provided. 
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PENNSYLVANIA RESIDENCY DISCLOSURE 
 

Please check and sign the correct statement regarding your state of residence 

 

1) _____ I have not lived in PA for the past consecutive 10 years. I understand that I must complete the 

FBI Criminal History Clearance (you do not need to complete the section on the bottom half of this page). 

 

Date moved to PA __________________________________ 

Signature:_________________________________________ Date:______________________ 

 

OR 

 

2) _____ I have lived in PA for the past 10 consecutive years or longer (please also read and sign below). 

 

Date moved to PA __________________________________ 

Signature:_________________________________________ Date:______________________ 

 

I affirm that I should not be disqualified from serving based on the conditions listed below: 

 

i.  I am not named in the statewide database (pursuant to a DHS Child Abuse History 

Clearance) as the perpetrator of a founded report committed within the last five years. 

ii.  I am not guilty of committing or have ever been convicted for any of the following at any 

time in the past: 

a.  Criminal homicide; aggravated assault; stalking; kidnapping; unlawful restraint; 

rape; statutory sexual assault; involuntary deviate sexual intercourse; sexual 

assault; aggravated indecent assault; indecent assault; indecent exposure; 

incest; concealing death of child; endangering welfare of children; dealing in 

infant children; prostitution and related offenses; obscene and other sexual 

materials and performances; corruption of minors; sexual abuse of children; or 

the attempt, solicitation or conspiracy to commit any of the above offenses. In 

addition, I have not been convicted of an offense similar in nature to the crimes 

listed above under the laws or former laws of the United States or one of its 

territories or possessions, another state, the District of Columbia, the 

Commonwealth of Puerto Rico or a foreign nation, or under a former law of this 

Commonwealth. 

iii.  I am not guilty of committing or have ever been convicted for a drug or drug-related 

felony, including felony convictions under the Controlled Substance, Drug, Device and 

Cosmetic Act. 

 

 

 

Signature:_________________________________________ Date:______________________ 
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PRIMARY SCREENING FORM 
 

The Primary Screening Form is to be completed by all volunteers of DOVE Westgate Church who will be working 

with minors (under age 18).  

 

PERSONAL 
 

Last Name ______________________  First Name ______________________  Middle Name __________________ 

Maiden Name ___________________                 Date of Birth _____  /  _____  /  _____   

Phone Number __________________  Present Street Address ___________________________________________ 

City _________________________  State ____  Zip ___________ 

Please indicate the type of service in which you are interested in serving: __________________________________ 

Is there any reason it would be advisable for you not to work with minors? ________________________________ 

If you feel potentially disqualified to work with minors due to your past, would you be willing to discuss the matter 

confidentially with a pastor? ______________________________________________________________________ 

 

CHURCH HISTORY AND PRIOR VOLUNTEER MINISTRIES 
 

List the name of the church where your membership is presently: __________________________________ 

Are you currently attending a small group? If so, which one? ____________________________________________ 

List the names of other churches you have regularly attended in the past five years: _________________________ 

_____________________________________________________________________________________________ 

Give a general summary of the ministries you have been involved in for the past five years: ___________________ 

_____________________________________________________________________________________________ 

Give a general summary of the areas of service outside of the church in which you have been involved: _________ 

_____________________________________________________________________________________________ 

As best as you feel able, list the qualities and gifts which you feel God has given you to enable you to minister to 

children and young people: _______________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

 

APPLICANT’S STATEMENT 
 

I, the undersigned, verify that to the best of my knowledge, the information contained in this application is correct. 

If in the evaluation of the Senior Pastor, it would be considered advisable to secure additional input from the 

church (es) listed, I hereby authorize such action and verify that I have read the Child Protection Policy and Kid’s 

Track Volunteer Handbook.  

 

I understand that a State Police Criminal Background Check will be done to confirm that all information I have 

provided is correct. I also affirm that I have submitted my Child Abuse History Clearance to ChildLine (page 6) and 

attached my Pennsylvania Residency Disclosure (page 7) along with this Screening Form. 

 

Applicant’s signature: __________________________________________________  Date _____  /  _____  /  _____ 


